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NOTES FOR CONTRIBUTORS

With the recent change of Associate Editor of the
Society, the Editors felt that this was a useful
opportunity to include some basic guidance for
potential contributors to Records. Detailed Notes
for Contributors can be obtained from the Asso-
ciate Editor: contact details appear below.

Records of Buckinghamshire is normally
produced annually as a single volume about May.
If there is sufficient material the Society will
consider preparing additional volumes in the
course of a year. Additional volumes, numbered
within the series, may be devoted to a particular
site or sites, or a theme. If you have a topic of
interest which you wish to write about without
having enough material for a full-length article,
you may wish to consider contributing a short piece
for the “Notes’ section of Records. Such contribu-
tions can be as brief as one page, or even shorter.

In the first instance, contributions should be sent
to the Associate Editor. Texts should be A4 single-
sided hard copy, 1.5 or double spaced, unjustified.
[lustrations can be either prints from digital files,
or photocopies of artwork, at the desired size for
reproduction. .These should be supplied on sepa-
rate sheets, with figures and plates numbered in a
single sequence, indicating in the text (e.g.
[INSERT FIG 1]) roughly where you would like
them to go. The print area of Records is 148 x 196
mm: column width is 72mm. A separate list of
figure captions should be provided.

The title should be in capitals, with the author’s
name below, also in capitals, both centred. Your
qualifications (if any) should not be included here,
but should be supplied separately for inclusion in
the list of contents. We are happy to include a
contact address for yourself or your organisation at
the foot of the first page if you wish.

Supply an abstract for use at the beginning of the
article, briefly summarising content and conclu-
sions. For example, in an archaeological article tell
the reader what you think you have found and in
what way the discoveries may alter or reinforce
previous conceptions of the archaeology of the
area. Draw some conclusions, be brave and indi-

cate them in the abstract: don’t assume the reader
will trawl through your text to find the key, care-
fully-hidden proposal that, for example, Caesar
crossed the Thames at Boveney. In the case of
archaeological contributions, the abstract is likely
to reach a national audience through BIAB. It
should be informative on its own. Do not include
in the abstract any points or information which
cannot be found in the article itself.

Articles may be passed by the editors to a referee
for comment. When the article has been read by
the editors, and possibly by a referee, it will be
returned to you to answer any queries, make
corrections and agree any alterations. At this point
a digital copy of the text and illustrations should be
provided to the Associate Editor.

The editors will then send the final text for type-
setting. When the proof copy has been received
from the typesetter, it will be sent to you for
checking. Please note that we are charged for alter-
ations made at this stage (other than typesetter’s
errors) and if you decide significant alterations are
required at this stage, the costs may be passed on to
you.

Authors are normally provided with ten offprints
ofitheir article. If more are required, please let us
know as soon as you have seen the first proof. We
have to charge for additional offprints and it still
may not always be possible to supply as many as
you want.

Summaries of fieldwork for inclusion in the
Archaeological Notes section should be sent to the
Summaries Editor at <Nick.Crank@milton-
keynes.gov.uk>, or via the Associate Editor.

Contact details for the Associate Editor are as
follows:

ASC Ltd, Letchworth House, Chesney Wold, Bleak
Hall, Milton Keynes MK6 INE
Email: <bob@archaeological-services.co.uk>

Bob Zeepvat
Associate Editor
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